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Getting Ready: DTN

121, You are advised to type the CloudEMS “url” that you have purchased as your Cloud Campus ERP.

122. CloudEMS “UI" shall appear on your screen.

123. Then follow following steps to log-in.

STEPS Screen Shorts
1. Setect & Branch (og. EnaE, Wt O e —
2. Type respective user name. r .
3. Type the paSSWOrd. ligar Karma: [acmm i:::l: uzal
4. Select Access type o ::' = | etibianch
5. Click Submit s lc‘ o =
=

Once you get your log-in, then you have to do the “Basic Setting” to run the ERP successfully.
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CLOUD NXTVISION

1.Basic Settings:
o Before set your ERP live, your administrator has to set the basic settings.
o To set your basic setting you need to click the “SETTINGS™ Button on the left
panel of your screen.

11 HR Settings:
o Being an Educational Institute, your main functional area is your academic. Thus, here we propose you

to set the Academic Areas for a smooth operation.
o Choose "HR SETTINGS” from the list.
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1.1.1. Create Department: CLOUD NITVISION

» Creating department is a basic tool to run the software. For adding employee and student, who are the
main resources for an Educational Institute.

« Department shall be used in many other functions in this ERP such as Pay Roll, Fees, Allotment of subjects etc.

STEPS SCREEN
HR Settings autonomous Settings > HR Settings
U0 DEPAITENTs & DSiadine NFES OF e Depainimeals in ADUGIas
Department & Designation Cebege Sehary Seting Seioy Seftng of Erpoyses m the Cojege
Tan Declaaten Setang oo e Gedaiston Seings for eglores
Click On New Depart &
A New Deartent Back Bk lo Maa
Enter Department Name = ‘
Adding a new autonomous Department
Click On Submit
Enter the department name @ |

rss— Wl —covce |
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1.1.2. Create Designation:

CLOUD NXTVISION

» After creation of Department we need to create the Designation for smooth

operation.
STEPS

HR Settings

Department & Designati

Click on Designation

Click On Add Designation
Enter Designation Name
Select Type

Click On Add
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CLOUD NXTVISION

2.Employee:

* Employee is the basic part of ERP, so we have to add employee First.

2.1. Add Employee:
» After All the basic settings you can add Employee.

STEPS SCREEN

Employee

Add Employee

Fill All the basic deatils 1
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3.Student CLou VIS

« Student is another important module in ERP

3.1. Add Student:
STEPS

Quick Addmission Form

Fill All the basic deatils
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CLOUD N
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Admission Reports
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CLOUD MXTVISIEON

STEPS

Topic List and Teaching Plan
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STEPS SCREEN

Select Class and Divi (Only alloted Subject's Class will visible)
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Note:
If you want to update the batch,

Attendance >> Select date, Class, Div, Subject >> Take Attendance.
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Same process you have to follow for Take attendance for elective groups. CLOUD NXTVISION

8.2. Reports:
Now we will go through the attendance report.

The form will display the following fields:
1. View attendance taken.
_ First day report.
. Subject wise report.
. Attendance based on percentage.
. Attendance Based on Percentage Subject wise.
. Attendance monitoring.
Academic monitoring.
. Extra lecture report.
Attendance deleted report.

© ® N Rk W N

8.2.1. View attendance taken.
« The list of class whose attendance was taken on the respective date will be displayed.
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Facuity Login
Apply Leave
Click on Apply Leave
Select leave type
Select From Date
Select To Date

Check the check box of Half Day(If any)

Select section if leave is Half Day o b

Enter reason

i

Check the check box of Load if you have load if no directly click
on Apply Leave

If you have load Add Date, Class,Div. Lecture type_Lecture no
Select Employee

Click on Apply leave
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